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Introduction 
 
 
As of May 02, 2016 ANBL BevHub, an online portal, is available to registered Liquor Reps to create, save, and 

submit new product listing applications.  Using the portal, ANBL and it’s partners will also be able to track the 

status of a product listing application (e.g. approved, rejected, etc.).    

All existing Liquor Reps have been emailed a Username and Password in order to access ANBL BevHub. 

If you experience problems with your Username and Password or if you need to register your company for access 

to the ANBL BevHub Product Listing Application Portal, please contact the ANBL Service Desk at 

ServiceDesk@anbl.com or at 506-452-6409. 

The browser requirements for the new portal are Internet Explorer 11 or higher, Firefox or Chrome version48.  
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Login 
 
 
To access ANBL BevHub Product Listing Application portal go to:  http://www.anbl.com/Home/Suppliers 
 
This will bring you to the Login screen where you will enter your assigned Username and Password. 

If you experience problems with your Username and Password or if you need to register your company 

for access to the ANBL BevHub Product Listing Application Portal, please contact the ANBL Service Desk 

at ServiceDesk@anbl.com or at 506-452-6409. 

.  

  

mailto:ServiceDesk@anbl.com


  

 
 

 

Homepage Functions 
 
After logging in you will be brought to the following screen.  This is your homepage. 
 

 
 
 
The homepage will provide the following functions: 
 

1. Create a new product listing request 

 
2. View a summary of all product listing requests you have created 

 
3. Filter the summary page by: 

Request Date,  Request Number, Status, Item Class (Wine, Spirits, Beer, Other), Product Name, 
Application Type, and/or UPC code. 

 
4. View individual product listing request details 

 
5. Edit product listing request details for product listing requests with a status of Saved or 

Resubmit Application  (with comments attached ) 

 
 
At any time you can access your homepage by clicking the home icon next to your user name at the top 
right of the screen: 

 
Be sure to click “save” before redirecting your page in order to prevent lost data. 
  



  

 
 

 

Create a New Product Listing Request 
 
 
On the left side of the homepage you will find a blue menu bar as pictured below.   
To create a new product listing request please start by clicking on the “Forms” tab at the top right of the 
menu bar. 
 
To open a new form please click “Product Listing Request”. 
 

 
  



  

 
 

 

 
A new Product Listing Request form will open on a new page.  
 
Most fields are self explanatory dropdown boxes from which you will select criteria.  All Fields with an 
asterisk (* ) are required and must be populated in order to submit the application.  Some fields with an 
asterisk are automatically populated when you enter/select certain information in other fields.  If you 
cannot access/edit a field with an asterisk then the data is not required.  Fields with an asterisk are not 
required to “Save” the progress of your application. 
 
 
The first page of the Product Listing Request form is Vendor Details: 
 

 
 
 
The first field is a drop down list for Vendor. 
The Vendor is the company that ANBL will issue the purchase order to. 
 
In this drop down list you can select an existing Vendor currently represented by your company. 
The contact information, currency and shipping terms for the Vendor you select will be auto-populated 
in the remaining fields.  Please review this information to ensure it is up to date.  If the information 
ANBL has on file for one of your vendors is not correct, please contact Supply Chain at 
acknowledge@anbl.com to have it updated.   
 
If this product listing request is from a vendor ANBL has not yet ordered from, you can select “New 
Vendor” from the drop down list.  You will then be required to fill out the contact information, currency, 
and shipping terms for this new Vendor. 
 
The next section of Vendor Details is Ship From Vendor.   

The Ship From Vendor is the company and/or location that ANBL will collect the goods from. 

 
If the contact information and shipping terms are the same as the Vendor in the first section, please 
select “Same Vendor”.  The contact information and shipping terms for the Ship From Vendor will then 
auto-populate. 
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If the contact information and shipping terms are different from the Vendor in the first section you must 
choose one of two options: 
 
1) You can select an existing Ship From Vendor from this drop down list.  The contact information and 
shipping terms for the location you select will be auto-populated in the remaining fields.  Please review 
this information to ensure it is up to date.  If the information ANBL has on file for one of your ship from 
locations is not correct, please contact Supply Chain at acknowledge@anbl.com to have it updated. 
 
2) If this product is from a shipping location ANBL has not yet collected from, you can select “Other 
Vendor” from the drop down list.  You will then be required to fill out the contact information and 
shipping terms for this new location. 
 
 
At this point we suggest you save your progress by clicking the “Save” button on the bottom left side of 
your screen. 
 
You can click on save at any time during the process and go back later to continue working on the 
application or to just ensure your progress is saved in case of any interruptions.  
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Once you SAVE you will be redirected to the homepage as pictured below.  
 
To re-open the application in progress, click on the “Request Number” at the top of your list of product 
listing requests.  It would be the one with the most recent date under the status “Saved” (noted in the 
right-most column of the list). 
 

 

 
This will bring you to a summary screen that shows you details entered to date. On this screen you can 
review the information entered or your can click “Edit” at the top-middle of the screen to re-open your 
application. 
 

 
 
The second page of the Product Listing Request form is Product Details: 



  

 
 

 

 

 
 
 

Below you will find explanations of certain fields: 

 

Item Class  - Submit the category your product falls under – Beer, Wine, Spirits, Other, etc.  

 

Application Type  -  

Standard – the majority of products will be submitted using this application type. 

Festival – products specifically submitted for a festival will be submitted using this application type 

(Atlantic Beer Festival, World Wine and Food Expo, Festivin, NB Spirits Festival) 

Christmas Pack – products that have a non-liquor component or special packaging will be submitted 

using this application type.  Though the name states “Christmas”, this application type may be used for 

any gift pack as directed by the Portfolio Analyst. 

 

Description – This is the Product name as it will appear on our in-store bin tags and on www.anbl.com 

 

Suggested Retail Price   - next to this field there is a blue icon which is a link to a Theoretical Pricing 

Calculator for your use.  The calculator that opens will be specific to the “Item Class” that you select 

from the first drop-down. 
  



  

 
 

 

 

Selling Units per Case   - This is the number of selling units per shipping case.  For a 750ml Wine/Spirit 

which ships in a case of 6 you would choose Case 06.  For a 12x341ml pack of Beer which ships in a flat 

of two 12-packs you would choose Case 02. For Kegs the selling units per case is UNIT. 

 

Selling Package  -  

Single Serve:  Bottle, can, bag-in-box formats </=500ml 

Multi:  Bottle, can, bag-in-box formats >500ml 

 

Carrier Type -   

Closed:  1) Single bottle/can/bag-in-box products  or 2) Multi-pack products in a tamper-evident package 

(sealed cardboard box, shrink-wrap, etc) 

Open:  Multi-pack products where the individual bottles/cans are tamper-evident and can be removed 

from the package they are merchandised in prior to purchase. 

 

UPC  - 13 digit Universal Product Code on the single bottle/can/bag-in-box or Closed Carrier. 

 

UPC on Carrier – 13 digit Universal Product Code on the Open carrier.  This code must be different than 

the UPC on the bottles/cans inside the carrier. 

 

SCC – 14 digit Shipping Container Code printed on the shipping case/flat.  This number does not apply to 

Kegs or Direct Delivery Beer.  

 

Units per Layer – This is the number of shipping cases/flats in a layer on a pallet.  This is not the number 

of individual selling units. 

 
Tasting Notes (English)  - Please provide a brief description. Descriptions such as “See Attached”, “NA”, 
“To Follow” will not be accepted and may cause application to be returned and delay processing.   

For wine products all tasting notes should  follow this format.  Colour, aroma/nose, taste-profile/palate- 
in that order. They should be a maximum of 200 characters. Descriptions should be in sentence format 
rather than point form.  Bad example:  Colour: Ruby Red. Aromas: spice cake and raspberry. Mouth: Fruit 
forward with firm tannins. Good Example:  Dark ruby in colour, the nose shows aromas of dark berry, 
toasted vanilla, and oak. It is medium-bodied, fruity and toasty. 

Organic – Yes or No.  In order to be classified as organic, the product must be certified by a qualified 

boday and ANBL must be forwarded a copy of the certificate. Please contact the appropriate Portfolio 

Analyst for more information. 

 

Gluten Free  - Yes or No 

 

Fair Trade  - Yes or No 

 



  

 
 

 

Cust Unit - Depth (cm)  - The dimensions of the selling unit.  If the base of your product is round or a 

perfect square, the Depth = the width. 

 

Cust Unit - Width (cm) - The dimensions of the selling unit.  If the base of your product is round or a 

perfect square, the Width = the Depth. 

 

Cust Unit - Height (cm) – The height of the selling unit as it would be merchandised on-shelf in-store. 

 

Does your product have a shelf life?  - Yes or No 

 

Shelf Life  - Length of Shelf Life in Months.  This field is not required if the above field is “No” 

 

Expiry Code Format – A brief description of format – yyyymmdd, etc.  This field is not required if the 

product does not have a shelf life. 

 

Container per Cust  - Number of beverage containers sold to the Customer.  This number is used to 

calculate beverage container deposit.   

Ex.  A single 750ml bottle of wine or Spirits = 1 

Ex.  A 12 pack of 341ml beer = 12 

 

Container Size (mL) – Container size in millilitres 

 

Package Closure -   What type of tamper proof closure doe the container have, cork, twist top etc. 

 

Beer Attributes (will only appear if Item Class “Beer” is selected) 

 

Minimum Order Qty – Minimum order quantity in shipping cases/flats that must be purchased. 

 
Eligible for Direct Delivery? – Yes or No 
 
Wine Attributes (will only appear if Item Class “Wine” is selected) 
 
Spirits Attributes (will only appear if Item Class “Spirits” is selected) 
 
 
At this point we suggest you save your progress again by clicking the “Save” button on the bottom left 
side of your screen. 
  



  

 
 

 

 
 
The third and final page of the Product Listing Request form is Attachments: 
 

 
 
On this page you will be required to submit up to seven images for separate uses: 

1. Logo – Logo of the Product, not the Brand. Face on image cropped to the product and no larger 

than 3MB 

2. Product Image – Website:  this image will be used on ANBL.com on our product search/details 

pages.  It must be on a white background, cropped to the bottle/can/box, and no larger than 

3MB 

3. Product Image – Planogram:  this image will be used in ANBL merchandising software.  It must 

be a face on, two dimensional image of the selling unit, on a white background, cropped to the 

bottle/can/box, and no larger than 3MB  

4. Product Image – Promotional:  this image will be used in ANBL marketing campaigns 

(advertising, POS).  It must be on a white background, and no less than 3MB 

5. Front Label - this image will be used to confirm labelling requirements.  All text on the label 

must be clearly visible. 

6. Back Label – this image will be used to confirm labelling requirements.  All text on the label 

must be clearly visible. 

7. Neck Label – this image will be used to confirm labelling requirements.  All text on the label 

must be clearly visible. 

 

                                           All images must be .jpg format and less than 3 MB 

 

 

Upon attaching your images your product listing request is complete and you are ready to 

submit to ANBL for review. 

 



  

 
 

 

Please go back through each of the three pages and review your information for accuracy. 

 

Once you are comfortable with the information collected, click the “Submit” button on the bottom left 
side of your screen. 

 

Upon click of “Submit” the system validates if the required fields are provided.  An error 

message will be displayed when required attachments or fields are not provided. 

  

 
 

 

Once you have submitted your product listing request form, it is no longer editable unless ANBL sends it 

back to you in the status Resubmit Application. 

 

You will still be able to view the information submitted at any time from the homepage.  Instructions to 

do this are provided later in the document. 

 

 

View Product Listing Requests already created 
 

 

Once logged in the user will also be able to lookup applications already submitted and will be able to 

edit and save the information before submission.  After submission the application is available in read-

only. 

 

 
 

 

Filter the summary page 
 

An error message will display 
if the proper images have 
not been attached. 



  

 
 

 

 
 

On the left hand side of the Product Listing Request page you will find Filters that will allow you to 

quickly search for submitted applications by date, product name, UPC, etc. You simply choose the filters 

from the dropdown boxes and  click “Apply” or “Clear”at the bottom. 

  



  

 
 

 

 

View individual Product Listing Request details 
 

 

 

From the homepage click on the ID number of the product listing request you are inquiring on.  This will 

take you to a summary page that outlines the information you have collected.   

On the right side of the screen under “Task Details” if you then click on a specific status in the list, a pop-

up window will provide ANBL comments on the application process.   

 

 
 

 

 

Comments can be viewed here. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 
 

 

 

Edit Product Listing Request details 

 

 

To edit Product Listing Request details and resubmit click on the EDIT button 

 

 

 
 

This will re-open the Application for changes and/or corrections. After appropriate changes have been 

made click SUBMIT to resubmit the application. 

 
 
For questions or inquiries pertaing to this document or help with the online Application please contact 
the ANBL Service Desk at ServiceDesk@anbl.com or at 506-452-6409. 
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