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Introduction

As ofMay 02 2016ANBLBevHub, an onlinportal, isavailable to registered Liquor Reps to create, san€,
submit newproductlisting applicationsUs i ng t he portal , &ddlelableadotrdckihg ' s part ne
status of a product listingpplication (e.g. approvedejected, etc.).

All exising Liquor Reps have been emailetsername and Password in order to access ANBL BevHub.

If you experience problems with your Username and Password or if you need to register your company for access
to the ANBL BevHub Product Listing Application Portal, please contact the ANBL Service Desk at
Servic®esk@anbl.coror at 506452-6409.

The browser requirements for the new portal are Internet Explorer 11 or higher, Firefox or Chrome version48.



mailto:ServiceDesk@anbl.com

To accesaNBLBevHub Produdtisting Application portal go tchttp://www.anbl.com/Home/Suppliers

This will bring you to the Logstreenwhere you will enter your assignédsername and Passward

If you experience problems with your Username and Password or if you need to register your company
for access to the ANBL BevHub Product Listing Application Portal, please contact the ANBL Service Desk
at Servic®esk@anbl.coror at 506452-6409.
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Homepage Functions

After loggingn you will be brought to the following screehis is your homepage.
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Fitters / Forms /

Filtres Formulaires
From / De:

1/25/2016
TolA:

Product Listing Request / Demandes de liste de produit

~  Page Size / Taille de la page:

Product Listing Requests / Demandes de liste de produit

10" Set/ Initialiser
v

Liquor Rep Company ID / Identification de I'entreprise du représentant des boissons: 009

RequestNumber /

Request Date / Date
de la demande

Item Class / Catégone
de l'article

Application Type /
Type de demande

Status / Etat

Numéro de la Product / Produit UPC / CUP

demande

2/24/2016

ALR-00000224 Saved

I< (o) bl

2/8/2016

1-10f1items

The homepage will provide the following functions:
1. Create a new product listing request
2. View a summargf all product listing requests you have created

3. Filter the summary page by:

Request Date, Request Number, Status, Item Class (Wine, Spirits, Beer, Other), Product Name,

Application Type, and/or UPC code.
4. View individual product listing request details

5. Edit product listing request details for product listing requests with a status of Saved or
Resubmit Applicatior(with comments attached

At any time you can access your homepage by clicking the home icon next to your useatribenop
right of thescreen:

f

Be sure to click “save” before redirecting

your



Create a New Product Listing Request

On the left side of the homepaggou will find ablue menu baas picturedbelow.

To create a new product | isting r eagthedoptightpflthease st
menu bar
To open a new form please click “Product Listing

P oo - -
« > ¢(p anbl-ga-gpweb/webpo
3% Apps 4 BevHub [Y New Tab

ANBL
ﬁjnb ‘ Product Listing Reg
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Filters / Forms /
Filtres Formulaires

Product Listing Request /
Demandes de liste de produit




A new Product Listing Request form will open on a new page.

Most fields are self explanatory dropdown boxes from which you will select critéigzields with an

asterisk(*) are required andnust be populated in ordetio submit the application.Some fieldswith an

asterisk are automatically populatedhen you entefselect certain informationin other fields. flyou

cannot accededit a field with an asterisk then the data is not require€ields with an asterisk are not
required to “Save” the progress of your applicatd.i

The first pag®f the Product Listing Request formMendor Details

ANBL

Product Listing Request / Demandes de liste de produit
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Product Listing Request / Demandes de liste de produit

ALR-00000232

The first field is a drop down list for Vendor.
The Vendor is the company that ANBL will issue the purchase order to.

In this drop down list you can select an existing Vermdorently represengd by your company

The contact information, currency and shipping terms for the Vendor you select will bgpaptoated
in the remaining fields. Please review this information to ensure it is up to date. If the information
ANBL has on file for one obyr vendors is not correct, pleasentactSupply Chaiat
acknowledge@anbl.cono have it updated.

I f this product | isting request is from a ve
Vendor” from the drop down | ist. You will t
and shipping terms for this new Vendor.

The rext section of Vendor Details is Ship From Vendor
The Ship From Vend@ the company and/or location that ANBL will collect the goods from.

If the contact information and shipping terms are the same as the Vendbe first sectionplease
select “Same Vendor”. T h terms forithe 8hiptFrom Wehdaufl et i1 on an
auto-populate.


file:///C:/Users/boone/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/0N711U7Z/acknowledge@anbl.com

If the contact information and shipping terms are different from the Veriddhe first section you must
choose one ofwo options:

1) You can select an existing Ship From Vendor from this drop down list. The contact information and
shipping terms for the location you select will be apmpulated in the remaining fields. Please review
this information to ensurét is up to date. If the information ANBL has on file for one of your ship from
locations is not correct, please conteétipply Chain atcknowledge@anbl.cotio have it updated.

2)Ifthisproduct s from a shipping | ocation ANBL has not vy
Vendor” from the drop down | i st .actinfoonatomand | t hen b

shipping terms for this new location.

At this point we suggestyasavey our progressSavdy boaltitoki ong the bDott o
your screen.

You can click on save at any time durihg process and go back later to ¢imie workingon the
application orto just ensure your progress savel in case of apinterruptions.


file:///C:/Users/boone/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/0N711U7Z/acknowledge@anbl.com

Once you SAVE youlMie redirected to the homepagaspicturedbelow.

To reopen the application in progresslick onthe Re q u e st  Ne toptokyout listaftproduct
l'isting requests. I't would be t he oifnetedinithteh t he

right-mostcolumn of the list).

ANBL A || & John Smith -
Product Listing Request / Demandes de liste de produit
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Fiters / Forms / Product Listing Requests / Demandes de liste de produit

Filtres Formulaires
RO set/ initaiiser
~

Liquor Rep Company 0 / i ion de prise du repré des boissons: 009

From/ De: Page Size / Taille de la page:
1/25/2016

To/A:

- Request Date / Date | Item Class / Catégorie  Application Type / . .
2/24/2016 e nrs de Tarticle Type de demande Product / Produit UPC/ CUP Status / Etat

Request Number / -
- /9t
e OR ALR-00000232 2/9/2016 Saved

_ ALR-00000224 2/812016 Saved .

Status | Etat: K< ° > 1-20f2items

All

Item Class /
Catégorie de l'article:

All

Product Name /
Nom du produit:

Application Type /
Type de demande:

All

This will bring you to aummaryscreen that shows you details entered to date. On this screen you can
review the information ent emigdkd ofthe scrgamtorepenyoar c | i c k

application.

ANBL # || & John Smith -
Product Listing Request / Demandes de liste de produit
© Product Listing Request / Demandes de liste de produit eat prnt Task Detall§ / Détalls de la tache
Moamisr  imprimar Current Status / Etat actuel: Saved
Request Details / Détails de la demande Status / Etat Assigned To / Attribué |~ Creation Date / Date
a de création
Request Number / Status / Application Date f
Numéro de la demande Etat Date de la demande Saved System 02/09/2016
ALR-00000232 Saved 02/09/2016 02:47:12 PM
Company ID/
Carte d'identité de Fentreprise
003
Vendor Details /
Renseignements sur le fournisseur
Vendor / Vendor Name / Contact Name (First Name) /
Fournisseur Nom du fournisseur Personne-ressource (prénom)
Contact Name (Last Name) / Address / City /
Personne-ressource (nom de familie)  Adresse ville
Province/State Postal Code Country /
IProvince ou état Code postal Pays
Email / Phone 1/ Phone 2 f
Courriel No. de telephone 1 No. de téléphone 2
Fax/ Currency /
No. de télecopieur Devise
Ship from Vendor / Ship from Vendor Name / Ship From Contact Name (First -
Expéditeur — Fournisseur Expéditeur — Nom du fournisseur Name) / e

The second page of the Product Listing Request foPndductDetails




ANBL

Product Listing Request / Demandes de liste de produit
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Product Listing Request / Demandes de liste de produit
No. de telephone 1:

Belowyou will find explanations of certafields:
Item Class - Submit the category your product falls undeBeer, Wine, Spirits, Other, etc.

Application Type -

Standard-the majority of products will be submitted using this apation type.

Festival products specifically submitted for a festival will be submitted using this application type

(Atlantic Beer Festival, World Wine and Food Expo, Festivin, NB Spirits Festival)

Christmas Packproducts that have a netiquor componenbr special packaging will be submitted

using this application type. Though the name st a
any gift pack as directed by the Portfolio Analyst.

Description — This is the Product nanaes it will appear omur in-store bin tags and on www.anbl.com
Suggested Retail Price - next to this field there is a blue icon which is a link to a Theoreticahgri

Cal cul ator for your wuse. The calcul ator that ope
from the first dropdown.



Selling Units per Case - This is the number of selling unjter shippingcase. For a750ml Wine/Spirit
which ships in a case of 6 you would choose Case 06. For a 12x341ml pack of Beer which ships in a flat
of two 12-packsyou would choose Case (2or Kegs the selling units per case is UNIT.

Selling Package -
Single Serve: Bottle, can, bagbox formats </=500ml
Multi: Bottle, can, bagn-box formats >500m|

Carrier Type -

Closed: 1) Single bottle/can/bagrbox groducts or 2) Multipack products in a tampesvident package
(sealed cardboard box, shrinkrap, etc)

Open: Multipack products where the individual bottles/cans are tampeident and can be removed
from the package they are merchandised in prior toghase

UPC - 13 digit Universal Product Code the singlébottle/can/bagin-boxor Closed Carrier.

UPC on Carrier — 13 digit Universal Product Code on the Open carrier. This code must be different than
the UPC on the bottles/cansside the carrier.

Scc - 14 digit Shipping Container Code printed on the shipping case/flat. This number does not apply to
Kegs or Direct Delivery Beer.

Units per Layer — This is the number afhipping cases/flati a layer on a palletThis isiot the number
of individual selling ung.

Tasting Notes (English) -P| ease provide a brief description. Des
“To Foll ow” wildl not be accepted and may cause ap

For wine products latasting notes should follow thfermat. Colour, arom&nose, tasteprofile/palate-

in that order. They should be a maximum of 200 characters. Descriptions should be in sentence format
rather than point form. Bad exampléColour: Ruby Red. Aromasicgpcake and raspberry. Mouth: Fruit
forward with firm tanninsGood ExampleDark ruby in colour, the nose shows aromas of dark berry,
toasted vanillaand oak It is mediurdbodied, fruity and toasty.

Organic - Yes or No. In order to be classified agamic, theproduct must be certified by a qualified
boday and ANBL must be forwarded a copy of the certifi¢aieasecontact the appropriate Portfolio
Analyst formore information.

Gluten Free - Yes or No

Fair Trade - Yes or No



Cust Unit - Depth (cm) - The dimensions of the selling unit. If the base of your product is round or a
perfect square, the Depth = the width.

Cust Unit - Width (cm) - The dimensions of the selling unit. If the base of your product is round or a
perfect square, the Widtkr the Depth.

Cust Unit - Height (cm) — The height of the selling unit as it would be merchandisedloslf instore.
Does your product have a shelf life? - Yes or No
Shelf Life - Length of Shelf Life in MonthsThis field is not required if theabwv f i el d i s “ No”

Expiry Code Format — Abrief description of format-yyyymmadd, etc This field is not required if the
product does not have a shdife.

Container per Cust - Number ofbeveragecontainers sold to the Customer. This number is used to
calculate beverage container deposit.

Ex. A single 750ml bottle of wine or Spirits = 1

Ex. A 12 pack of 341ml beer = 12

Container Size (mL) — Container size in millilitres

Package Closure - What type of tamper proof closure doe the container have, cork, twist top etc.
Beer Attributes (will only appearlift em Cl ass “Beer” is selected)
Minimum Order Qty — Minimum order quantity in shipping cases/flats that must be purchased.

Eligible for Direct Delivery? — Yesor No

Wine Attributes (will only appear iflte@| ass “ Wi ne” i s selected)

Spirits Attributes (will only appearieltm Cl ass “ Spirits i s selected)

At this point we suggest you s abutongndhe bottgnrlefigr es s a
side of your screen.



The third and final page of the Product Listing Request forttaEhments

ANBL

Product Listing Request / Demandes de liste de produit
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Product Listing Request / Demandes de liste de produit
Vendor Details / Renseignements sur le fournisseur v
Product Detalls / Détails sur les produits v

Attachments / Piéces jointes ~

Select Attachment Type: Logo/Logo v

Aftach Files . / Joindre des fichiers

Sending products without compliant labels will resuit in a fee to the supplier to cover the costs of relabeling the products / L'expedition de
produits sans étiquettes conformes entrainera pour le fournisseur lmposition de frais destinés a couvrir les colts de réétiquetage des produits
Agree / Je suis d'accord

On this page you will be required to submit up to seven images for separate uses:

1. Logo-Logo of the Product, not the BranBace on image cropped to the product and no larger
than 3MB

2. Product Image- Website: this image will be used on ANBL.com on our product search/details
pages. It must be on a white background, cropped to the bottle/can/box, and no larger than
3MB

3. Product Image-Planogram: this image will be used in ANBL merchandising software. It must
be a face on, two dimensional image of the selling unit, on a white background, cropped to the
bottle/can/box, and no larger thaBMB

4. Product Image- Promotional: this image will be used in ANBL marketing campaigns
(advertising, POS). It must be on a white background, and no les8NMian

5. Front Labe} this image will be used to confirm labelling requirements. All text on the label
must be clearly visible.

6. BackLabel-this image will be used to confirm labelling requirements. All text on the label
must be clearly visible.

7. Neck Labelthis image will be used to confirm labelling requirements. All text on the label
must be clearly visible.

All images must bgpg format and less tha3 MB

Upon attaching your i mages your product |i st
submit to ANBL for review.



Please go back through each of the three pages and review yfmumation for accuracy.

Once you are comfortable with t butoniomtfiedottomalefti on ¢ ol
side of your screen.

Upon c¢click of “Submit” the system validates i
messagediwdpdllayed wthtemehmtsguonr efdi @l ds are not pr

ANBL

Produt Listing Request

Product Listing Request

An error message will displa:
if the proper images have
not been attached.

Select Attachment Type: Logo v
Attach Files.. / Joindre des fichiers
i company_logo.png 100% *

Sending products without compiiant labels will result in a fee o the supplier to cover the costs of relabeling the profficts
© 1 agree

Please upload the required files. The following attachments are required: Product Image - Website, Product Image - Planogram, Front Label, Back Label. Product Image - Promotional

Once you have submitted your product listing request form, it is no longer editable unless ANBL sends it
back to you in the statuResubmit Application.

You will still be able to view the information submitted at any time from the homepage. Instruttions
do this are provided later in the document.

View Product Listing Requests already created

Once logged in the user will also be able to lookup applications already submitted and will be able to
edit and save the information before submissioffter submissiorthe application is availabie read
only.

Liguor Rep Company ID- Kriscott Distributors

T T
ALR-00000021 11/25/2015 New -
ALR-00000020 11/25/2015 Beer Standard Beer sample 4444444444444 New
ALR-00000016 11/24/2015 Spirit Standard Iceberg Gold Rum 627098026943 New .

3 < o > M 1-3of 3items

Filter the summary page
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Filters / Forms / Formulaires
Filtres

ANBL
Product Listing Request / Demandes de liste d¢

Product Listing Reques

From / De: Page Size / Taille de la pag
2/15/2016
Liquor Rep Company ID / Ic
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Apply /
Présenter la demande

Clear /
Effacer

Al ¢ |l el

On the left hand side of the Product Listing Request page you will find Filters that will allow you to
quickly search for submitted applications by date, prodwarne, UPC, etc. You simply choose the filters
from the dropdown boxes and click “Apply” or *CI



View individual Product Listing Request details

From the homepage click on the ID number of the produchlistequest you are inquiring on. This will

take you to a summary page that outlines the information you have collected.

On the right side of the screen under “Task Det ai
up window will provié ANBlcomments on the application process.

History
Doc Key: ALR-00000081 Status: Saved
Dot Type: ANBL Product Listing Description: Saved
Request

Created By: DaveEisenhauer
Creation Date: 01/07/2018
Action Date: 01/07/2016
Due Date: 01/15/2018

Assigned To: System

Comment:

/

Comments can be viewed here.



Edit Product Listing Request details

To edit Product Listing Request details and resubmit click on the EDIT button

Jm e - el
<« €' [1 anbl-ga-gpweb/webportal/anbl_product_listing_request/details?WFInstancelD=f71e3aa6-c615-4f6d-8d1a-27{727c7baaf&DocumentID =ALR-00000267 &DocType=ANBL%20Product%20Listing%20Rec ¥ v =
b |
- 4 ‘Workflows Application / Application des circuits de travail
alcool « liquor

- v x ils / Détai 3
Product Listing Request / Demandes de liste de produit Approve  Remct  Dekgats  Eai Pt Task Deta|\§ / Détails de la tache
Approwver  Rejater Deloguer  Moatmer Imprimar Current Status / Etat actuel: For Resubmission
oS Bl e g demende I
Status / Etat Assigned To / Altribué & -
B R création
e 1 Status A n e
ande Eta 2 ande For Resubmission DaveEisenhauer 02/29/2016 -
Resubmit Application Submitted System 02/29/2016
Saved System 02/29/2016
Vendor Details / Initial Review PortiolioAnalystUsers | 02/29/2016
Renseignements sur le fournisseur
Workflow Started System 02/29/2016
‘endor Name
Fourn! Nom du cur ; Submitted System 02/29/2016
EISENO35 Eisenhauer Agencies Wine & Spirits Inc ‘Wine & Spirits Inc. Saved System 02/29/2016

Bedford
Country

90248470440000

endor Name
— Nom du fournisseur

Lighthouse Warehouse

This will reopen the Applicatiorior changes and/or corrections. After appropriate changes have been
made click SUBMIT to resubmit the application.

For questions or inquiries pertaing to this document or help with thinenApplication please contact
the ANBL Service DeskStrviceDesk@anbl.coon at 506452-6409.
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